
Dear Future Green Castle Group Tenants:

Soon, you will be moving in to your new apartment with Green Castle Group!  We look forward to having you as our tenants for the 

2016 – 2017 rental period.  PLEASE re-familiarize yourself with the lease (a sample is on our website).  There are important tenant 

responsibilities such as the “good neighbor” policy; semester abroad sub-leasing (please work on this early!); party restrictions; and 

smoke/carbon agreement and safety.  Any porches can only have outdoor furniture per City ordinance.  For safety, no outdoor grills, 

decorative light strands, candles or smoking are permitted at our properties.  Finally, the City of Burlington does not allow any 

exterior door locks on bedroom doors.  Our bedroom doors have “privacy” locks that can be used only when the tenant is in their 

room.  

MOVE IN:  You will be able to move in to your new apartment on June 1st at noon.    We will have ONE key to your apartment at 

325 College Street (keys for ALLl Green Castle Apartments should be picked up at 325 College Street). 

Please coordinate with your roommates to decide who will pick up the key.  Someone will be available to hand out keys from 

10am to 2pm that day.  Once the first person in a unit has picked up keys, the rest of the keys for your roommates are in your 

freezer.  We expect the remaining roommates to coordinate with the first person checked in to ensure that you are able to get 

into your apartment.  If nobody from your unit is able to pick up a key at the designated time & place, please contact Debbie 

(Debbie@greencastlegrp.com) to make other arrangements, Monday through Friday, 8:00 a.m. to 5:00 p.m..  Your gas and 

cable/internet can only be turned on when you are in your apartment – so keep that in mind when scheduling your service turn 

on and picking up your keys.

UTILITIES:  Please remember to call the utility companies – Vermont Gas (802) 863-4511, Burlington Electric (802) 658-0300) and 

COMCAST (cable and internet) (802) 777-6013 - Sara_hammond@cable.comcast.com.  Sara may be able to give you special deals! 

Even if you do not plan to be here for the summer, your utilities must be on for the safety of your smoke/carbon detectors and for 

your appliances to be fully operational.  You should do this at least two weeks prior to June 1st.  You will need to give them your 

address and unit number.  The utilities must be in one of the roommate’s names, so decide how you want to handle that before you 

call.  

PARKING:  For those living in 325 College or 355/361 Pearl – remember that you must have purchased a parking permit to use those 

parking lots.  There are no parking spaces available for purchase at 355/361 Pearl Street.  We do still have a few spaces available for 

purchase at 325 College Street.  If you want a parking sticker, provided we have any spaces left, please contact me.  The spaces are 

$925/year.

CLEANING:  As we have told you at showings and lease meetings – your apartments are not professionally cleaned.  Therefore, be 

prepared to do some cleaning before you move in, if you have a higher standard of cleanliness.

RENT:  A reminder that we will start debiting your account for your monthly rent on 6/1/16, and on the first of the month for the 

duration of your lease.  If you make changes to your bank account, please provide us with a new ACH Debit Authorization form.  

REPAIRS:  Your unit should be clean and in good functioning order.  However, if you notice any items that need repair, please let a 

member of our maintenance team know as soon as possible.  Also, during the course of your time with us, please let us know if you 

have repair items or any damage so they can be addressed right away.  You can complete a maintenance request on our website at 

www.greencastlegrp.com.

SUBLEASES:  Per your lease, we only consider subleases for semesters abroad (we will not approve any summer sublets).  If you are 

planning a semester abroad and want to sublet, please visit our website for specific detail regarding subletting, as well as a sample 

Sublease Agreement.  http://www.greencastlegrp.com/docs.html  If you have questions, or want to set up a meeting to discuss the 

particulars of the sublease, please contact Debbie Denny @ debbie@greencastlegrp.com.

We look forward to seeing you in June!

Thank you.  

The Green Castle Team

Greg Doremus greg@greencastlegrp.com, Todd Drolette todd@greencastlegrp.com, Hank Baker hank@greencastlegrp.com, 

Debbie (debbie@greencastlegrp.com) Bruce Baker bbaker@cdbesq.com


